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ANNISTON CITY SCHOOLS 

POSITION ANNOUNCEMENT 
 

 

POSITION: Assistant Principal Anniston High School 
 
QUALIFICATIONS: 
       1. Master’s Degree or Higher  
       2. Appropriate Alabama Certification in administration 
       3. A minimum of four years successful teaching/administrative experience 

 
MINIMUM QUALIFICATIONS: 
 

1. Ability to work effectively with elementary and secondary school students, parents, 
and teachers. 

2. Ability to work effectively as a member of the education team. 
3. Ability to involve staff in the general operation of the school. 
4. Ability to involve staff, parents, and community in the improvement of the 

instructional program. 
5. Ability to assess strengths and weaknesses of assigned staff, and to design and 

implement an improvement program. 
6. Ability to use test and other assessment data to improve the instructional program. 
7. Ability to organize and plan activities and programs. 
8. Ability to lead in the integration of technology in daily operations and classroom 

instruction. 
9. Ability to adhere to and implement student disciplinary procedures. 

          10. Ability to understand educational finance and complete program and/or grant   
                 applications. 
          11. Ability to supervise aspects of school-based curriculum which may include but not   
                 limited to Career Technical Education, Federal Programs and/or School Improvement         
                 activities. 
          12. Ability to work with parents and community organization.  
 
PURPOSE: To assist the instructional leader and chief administrative officer of a high school. 
 
REPORTS TO: Principal 
 
 
 
 



PERFORMANCE RESPONSIBILITIES: 
 

1. Interprets, communicates, and implements the system’s identified goals; gathers and 
analyzes data to identify and implement the school’s goals. 

2. Assists in the selection, assignment, supervision and evaluation of staff; assists in 
providing appropriate staff development activities to ensure job effectiveness. 

3. Plans, organizes, and utilizes resources for the development and implementation of 
the school curriculum. 

4. Establishes procedures for utilizing the school’s budget with appropriate staff 
involvement and in a manner consistent with the school system’s budgeting 
procedures and regulations. 

5. Establishes an effective system for communicating school matters to staff, students, 
parents, and the community. 

6. Implements procedures to foster and maintain community confidence in the school; 
works cooperatively with PTA/PTO and other school and community groups. 

7. Ensures accurate student records and attendance. 
8. Directs student counseling and discipline activities to ensure compliance with 

standards established by the board and state law and to maintain acceptable student 
behavior on campus. 

9. Develop programs and activities that will enhance students’ attitude and self-
esteem. 

10. Utilizes, coordinates, and evaluates all of the system’s services and programs as they 
affect the operation of the school. 

11. Plans, organizes, and implements emergency procedures relating to the safety of the 
students and staff. 

12. Performs other duties as assigned by the Principal. 
 
TERMS OF EMPLOYMENT: 240 Days  
 
SALARY: Based upon Salary Schedule  
 
DEADLINE FOR RECEIVING APPLICATIONS AND RESUMES IS UNTIL POSITION IS FILLED 



          

PLEASE COMPLETE APPLICATION AND RESUME USING THE FOLLOWING LINK: 

https://ats1.searchsoft.net/ats/app_login.shtml?COMPANY_ID=00008500 
 

 
 

STATEMENT OF POLICY 
 

“No person shall be denied employment, be excluded from participation in, be denied the 
benefits of, or subjected to discrimination in any program or activity on the basis of 

sex, race, religion, national original, ethnic group, or handicapping condition.” 
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